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GOVERNMENT OF MADHYA PRADESH
FINANCE DEPARTMENT

" No. 824/2916/77/R-1/1V, Bhopal, dated the 21st September, 1977-
MEMORANDUM

To,

Arr. DEPARTMENTS oF GOVERNMENT,

Tue PRESIDENT BOARD or REVENUE,

ALr HEADS or DEPARTMENTS,

Arr., COMMISSIONERS or DIVISIONS,

Arr. COLLECTORS or DISTRICTS,
MADHYA PRADESH.

SusjecT.—M. P. Civil Services (Leave) Rules, 1977—Clarification regarding.

The M. P. Civil Services (Leave) Rules, 1977, issued vide this Department’s
Notification No. 650/989/77/R-I/IV, dated the 4th August 1977, have been
published in the M. P. Rajpatra, dated gth September 1977 on pages 209 to
239 in Part IV thereof. ~The Rules shall come into force from 1st October,

1977
2. Some of the salient features of these rules are as under : —

(i) Except in the matter of extraordinary leave. the disparity 1n
regard to title of leave between temporary and permanent
Government Servants has been removed. Now with effect from
1st October 1977 temporary Government Servants would also be
entitled to earn earned leave up to a maximum period of 180
days and 20 days half pay leave for each completed year of Service.
The beneft of commuted leave and leavenot-due is also now
available to temporary Government Servants vide rules 29 and
30 of the rules ibid. Grant of Extraordinary leave will be

governed by the provisions contained in rule 31 of these rules.

(ii) In respect of a temporary Government Servant, who has not
rendered five years of continuous service or more on goth
September 1977, the balance of earned leave at his credit will be
the earned leave due on goth September 1977. The earned leave
accrued and due after 1st  October 1977 would count for
further accumulation of earned leave subject to a maximum of
180 days.

(iii) As regards temporary Government Servants who have not rendered
five years of continuous service or more on goth September 1977
‘there will be no balance of half pay leave at their credit on 3ot$
September 1977. In respect of such Government servants thei

title to half pay leave on or after 1st October 1977 would be
determined\pyzr(}_xe \pg‘o\;‘i‘si)ons of rule 28 of these rules.

LY
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(iv) Since the rate of earning of earned leave and half pay leave will not
now change on confirmation, the question of recasting the leave
account on confirmation will not arise. ~ As such, provision in
this regard has not been made in these rules.

(v) A Gazetted Government Servant can be granted leave on medical
certificate for a period exceeding two months on the basis of a
certificate from an Authorised Medical Attendant or a Registered
Medical Practioner, as in the case of a non-gazetted Government
Servant vide rule 17 of these rules. ~Where, however, the
authority competent to grant leave is not satisfied about the
genuiencess of a particular case, it shall be open to such authority
to secure a second medical opinion by requesting a Government
Medical Officer not below the rank of a Civil Surgeon or Staff
Surgeon to have the applicant medically examined on the earliest
possible date.

(vi) In the order of sanctioning earned leave/half pay leave to a Govern-
men: Servant, the balance of leave at his credit shall have to be
indicated as provided in rule 21, ibid.

(vii) The grant of leave after the date of retirement /extension in service,
vide sub-rule (2) (i) of rule g4 is regarded as a terminal leave.
In this regard the instructions issued wide this Department’s
Memorandum No. 1149-CR-571-IV-R-1, dated the 1oth May
1960, may please be perused.

(vii) As per rule 52 of these rules, leave salary during study leave is
admissible equal to the pay (without allowances other than
dearness allowance) that the Government Servant drew while on
duty immediately before proceeding on such leave instead of half
pay leave as at present. In respect of the Government Servants
who are already on study leave on 1st October 1974, the leave
salary will be regulated by the rules in force at the time the leave
was sanctioned and the benefit of leave salary equal to the pay
drawn immediately before proceeding on such leave shall be given
in cases where the study leave commences on or after 1st
October 1977 under the provisions of these rules,

g. Those Allocated Government Servants who have retained their unit
leave rules, have been allowed an option either to retain the same or to come
over to these rules. The option provided in this regard vide rule 2 (2) of the
rules shall be exercised by an allocated Government Servant within three
months from the date of publication of these Rules in the M. P. Rajpatra
(i.e., within three months from gth September 1977) failing which the Govern-
ment Servant shall automatically be governed by these rules from the date of
coming into force of these rules. The form of option appended to this memo,
duly filled in, may be submitted by the Government servant concerned. if
necessary, to the Head of his office with a copy to the leave sanctioning authority
within the prescribed time limit. which should be kept with his service honk /
record duly attested by the Head of Office/leave sanctioning authority.
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4. The leave sanctioning authorities should carefully examine the request

for the grant of leave under these rules made by a Government Servant to

ensure that the spirit of the rules is properly observed and the leave can be

refused, if necessary, by exercising the discretion vested in them vide rule 6 of
these rules.

5. These rules are priced publication and the required number of copies
of the rules can be had from the Government Press.

By order and in the name of the Governor of Madhya Pradesh,

V. K. PANDIT,
Special Secretary to Government.

No. 825/2916/77/R-I-IV, Bhopal, dated the 21st September, 1977.
Copy forwarded to : —

The Secretary/Military Secretary to the Governor, Madhya Pradesh,
Bhopal,

The Secretary, Public Service Commission, Madhya Pradesh, Indore,

The Controller, Government Printing and Stationery, Madhya Pradesh,
Bhopal,

The Vigilance Commissioner, Madhya Pradesh, Bhopal,

The Under Secretary (Superintendence)/Under Secretary (G.A.D.
Establishment), Accounts Officers, M. P. Secretariat, Bhopal,

All Finance Officers/Accounts Officers/ Treasury Officers,
for information.

(ii) Copy forwarded to the Accountant General, Madhya Pradesh, Gwalior/
.Bhopal, for information.

(iii) Copy forwarded to the Secretary, Vidhan Sabha, Madhya Pradesh,
Bhopal, for information.

(iv) Copy forwarded to the Registrar, High Court of Madhya Pradesh,
Jabalpur, for information.

H. N. SONI,
Under Secretary to Government.
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FORM OF OPTION

(Vide para. 3 of the memerandum)

rovrerrssue belonging to the fOTMET......omeeveseo=

I, o s smsemeesnsanmmencnes

. State hereby opt for the ...... s RPN, - _

A1 0 ¢ & €T ¢ 8 0]0_0 0]

which were applicable to me immediately prior to 1st October 1977

SUGNALUTE. ..o covvnnennssmanesseness
Designation .........oooevveess s o
Office | Department.......oomwsvses “
Date ..... ......................... s e
Station ......e.e eveeenonmnsesesess s
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GOVERNMENT OF MADHYA PRADESH

FINANCE DEPARTMENT
Bhopal, the 4th August 1977.

D. No. 650/989/77/R-I/IV.—In exercise of the powers conferred by the
proviso to Article gog of the Constitution of India, the Governor of Madhya
Pradesh, hereby makes the following rules, namely : —

CHAPTER I—PRELIMINARY ‘

1. Short title and commencement.—(1) These rules may be called the
Madhya Pradesh Civil Services (Leave) Rules, 1977.

(2) They shall come into force on the 1st day of October, 1977.

2. Extent of application—(1) Save as otherwise provided in these rules,
these rules shall apply to all Government servants who are in service on the
date of coming into force of these rules and who are appointed to the civil
services and posts in connection with the affairs of the State, but shall not apply
to :—

(a) Persons in casual or daily rated or part time employment ;
(b} Persons paid from contingencies ;
(¢} Persons employed on work-charged establishments ;

{d) Persons employed on contract except when the contract provides
otherwise ;

(e} Persons in respect of whom special provisions have been made by
or under the provision of the Constitution or any other law for
the time being in force ;

(f) Persons serving under a State Government Department on deputa-
tion from the Central Government or any other source, for a
limited duration ;

(8) Members of the All India Services.

(2) (a) Those allocated Government servants, permanent or temporary,
who have opted to retain the leave rules applicable to them immediately before
1st November, 1956, may elect to continue to be governed by those rules, if
they wish to retain the same or may come over to these rules.

(b) The option under sub-rule (a) shall be exercised by an allocated
Government servant within three months from the date of publication of these
rules.  The option once exercised shall be final and if it is not exercised
within the prescribed period, the Government servant shall automatically be

" governed by these rules from the date of coming into force of these rules.

8- Definitions—(1) In these rules, unless the context otherwise
requires : —
(a) ‘Allocated Government servant’ means a person in the service of a
former State allocated or deemed to have been allotted to serve
the State of Madhya Pradesh, under the provisions of section 115
of the States Reorganisation Act, 1956, and continued in the
service of the new State ;
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(2)

(b) “completed year of service” or “‘one year’s continuous service” means
continuous service of specified duration under the State Govern-
ment and includes the period spent on duty as well as on leave
including extra-ordinary leave ;

(c) ““date of retirement” or “date of his retirement” in relation to a
Government servant means the after noon of the last day of the
month in which the Government Servant attains the age pres-
cribed for retirement under the terms and conditions governing
his service ;

(d) “Foreign service” means service in which a Government servant
receives his pay with the sanction of Government from any source
other than the Consolidated Fund of India or the Consolidated
Fund of any State or the Consolidated Fund of a Union
Territory.

(¢) “Form” means a form appended to these rules;

(f) “Government servant in quasi-permanent employ” means a Govern-
ment servant who may be declared or deemed to be as Quasi-
permanent under the M. P. Government servants (Temporary
and Quasi-permanent Service) Rules, 1960 ;

(g) “Government servant in permanent employ” means a Government
servant who holds substantively or provisionally substantively a
permanent post or who holds a lien on a permanent post or who
would have held a lien on permanent post had the lien not been
suspended ;

(h) “Vacation Department”” means a department or part of a department
to which regular vacations are allowed during which Government
servants serving in the department are permitted to be absent
from duty.

(2) Words and expressions used herein and not defined but defined in
Fundamental Rules shall have the meanings respectively assigned to them in
Fundamental Rules.

4. Government servants on temporary transfer or on foreign service.—(1)
Government servants to whom these Tules apply shall continue to be governed
by these rules while on temporary transfer to Central Government or while on
foreign service within India.

(2) In the case of Government servants on foreign service outside India
(including service with U. N. agencies within or outside India) or on temporary
transfer to the Armed Force of the Union, these rules shall apply only to the
extent provided in the terms and conditions of foreign service or temporary
transfer, as the case may be.

5. Transfer from services or posts governed by other Leave Rules—
Unless it be otherwise provided in these rules, a Permanent Government
servant to whom these rules do not apply : — '

(a) when transferred temporarily to a service or post to which these
rules apply, shall remain subject to the leave rules which were
applicable to him before such transfer; and

(b) when appointed substantively to a psrmanent post to which these
rules apply, shall become subject to these rules from the date of
such appointment, in which case the leave at his credit under the
rules previously applicable to him shall be carried forward subject
to the maximum limits of accumulation as laid down in rule 25.
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(3)

The leave so carried forward shall first be exhausted before the
leave earned under these rules is availed of. The leave salary
in respect of the leave carried forward shall be borne by the
Department or the Government from which the Government
servant is transferred.

CHAPTER II—GENERAL CONDITIONS
6. Right to leave—(1) Leave cannot be claimed as of right.

(2) When the exigencies of public service so require. leave of any kind
may be refused or revoked by the authority competent to grant it, but it shall
not be open to that authority to alter the kind of leave due and applied for
except at the written request of the Government servant.

Regulation of claim to leave—A Government servant’s claim to leave
is regulated by the rules in force at the time the leave is applied for and granted.

8. Effect of dismissal, removal or resignation on leave at credit—(1) Any
claim to leave to the credit of a Government servant, who is dismissed or
removed or who resigns from Government service, ceases from the date of such
dismissal or removal or resignation.

(2) Where a Government servant applies for another post under the State
Government but outside his parent office or department and if such application
is forwarded through proper channel and the applicant is required to resign
his post before taking up the new one, such resignation shall not result in the
lapse of the leave to his credit.

(3) A Government servant, who is dismissed or removed from service and
is reinstated on appeal or revision, shall be entitled to count for leave his
service prior to dismissal or removal, as the case may be.

(4) A Government servant, who having retired on compensation or invalid
pension or gratuity is re-employed and allowed to count his past service for
pension, shall be entitled to count his former service towards leave.

9. Commutation of one kind of leave into another.—(1) At the request
of a Government servant the authority which granted him leave may commute
it retrospectively into leave of a different kind which was due and admissible
to him when leave was granted, but the Government servant cannot claim such
commutation as a matter of right.

(2) The commutation of one kind of leave into another shall be subject
to adjustment of leave salary on the basis of leave finally granted to the Govern-
ment servant, that is to say, any amount paid to him in excess, shall be recovered
or any arrears due to him shall be paid.

NotE.-—Fxtraordinary leave granted on medical certificate or otherwise may
be commuted retrospectively into leave not due subject to the provi-
sions of rule go.

10. Combination of different kinds of leave—Except as otherwise
provided in these rules, any kind of lcave under these rules may be granted in
combination with or in continuation of any other kind of leave.

Explanation —Casual leave which is not recognised as leave under these
rules shall not be combined with any other kind of leave admis-
sible under these rules.

11. Maximum amount of continuous leave.—Unless the Governor, in view
of the exceptiona! circumstances of the case otherwise determines, no Govern-
ment servant shall be granted leave of any kind for a continuous pericd
exceeding five years.
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(4)

2. Acceptance of service or employment while on leave—(1) A Govern-
ment servant (other than a Government servant who has been permitted a
limited private practice or who has been permitted to under-take casual
literary work or service as an examiner or similar employment) while on leave,
including leave preparatory to retirement or leave granted beyond the date of
retirement shall not take up any service or employment elsewhere, including
the setting up of a private professional practice as Accountant, consultant or
legal or medical practioner without obtaining the previous sanction of—

(a) The Governor, if the proposed service or employment lies elsewhere
than in India; or

(b) the authority, empowered to appoint him, if the proposed service
or employment lies in India.

(2) No Government servant while on leave, other than leave LFreparatory
to retirement or leave granted beyond the date of retirement, shall ordinarily
be permitted to take up any other service or employment.

(8) No Government servant while on leave reparatory to retirement shall
be permitted to take up private employment. If, however, a Government servant
on leave preparatory to retirement is permitted to take up employment under
any local authority or a Corporation or Company wholly or substantially owned
or controlled by the State Government, or a body controlled or financed by the
State Government, the leave and the employment shall run concurrently and
he shall be paid leave salary in addition to his pay on such employment.

(4) (a) In case a Government servant who has proceeded on leave prepara-
tory to retirement is required, before the date of retirement, for employment
during such leave in any post under the State Government in or out side
India, the unexpired portion of the leave from the date of rejoining shall be
cancelled.

(b) The leave so cancelled under clause (a) above shall be treated as leave
refused and subject to the provisions of rule 34 it may be granted from the date
of retirement of the Government servant. :

(c) No leave shall be earned in respect of any period of employment during
leave preparatory to retirement.

{5} Where a Government servant is on leave beyond the date of retire-
ment as provided in rule g4 and is employed during such leave in any post
under the State Government or under a local body his leave shall run con-
currently with such employment, and he shal] be paid leave salary in addition
to his pay on such employment.

(6) In cases covered by sub-rule (3) and (5) the Government servant shall
also be granted dearness and compensatory allowances, if any, admissible on
the basis of pay.  These allowances will neither be admissible on leave salary,
nor will the leave 'salary taken into account in calculating the allowances.

CHAPTER HHI—GRANT OF AND RETURN FROM LEAVE

18.  Application for leave—(1) An application for leave or for an exten-
sion of leave must be made to the authorisy competent to grant such leave or
extension in Form 1.

(2) Applications for leave on grounds other than ill health should be made
at least three weeks before such date.  This limit would, however, be six
weeks if the leave applied for is preparatory to retirement. The authority
competent o grant leave may accept belated application at its discretion.

14. Leave account.—A leave account shall be maintained in Form 2 for
each Government servant by the Head oi Office.
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(5)

15. Verification of title to leave.—No leave shall be granted to a Govern-
ment servant until a report regarding its admissibility has been obtained from
the authority maintaining the leave account. '

16. Leave not to be granted in certain circumstances.—Leave shall not
be granted to a Government servant whom a competent punishing authority
has decided to dismiss, remove or compulsorily retire from Government service.

17.  Grant of leave on Medical Certificate to Government servant.—(1)
An application for leave on medical certificate, made by a Government servant,
shall be accompanied by a medical certificate in Form g given by an Authorised
Medical Attendent or a Registered Medical Practioner, defining as clearly as
possible the nature and probable duration of the illness.

(2) A Medical Officer shall not recommend the grant of leave in any case
in which there appears to be no reasonable prospect that the Government
servant concerned will ever be fit to resume his duties and in such case, the
opinion that the Government servant is permanently unfit for Government
service shall be recorded in the Medical Certificate.

(3) The authority competent to grant leave may, at its discretion, secure
a second medical opinion by requesting a Government Medical Officer not
below the rank of a Civil Surgeon or Staff Surgeon, to have the applicant
medically examined on the earliest possible date.

‘(4) It shall be the duty of the Government Medical Officer referred to in
sub-rule (3) to express an opinion both as regards the facts of the illness and as
regards the necessity for the amount of leave recommended and for that purpose
he may either require the applicant to appear before himself or before a medical
officer nominated by himself.

(5) The grant of a medical certificate under this rule does not in itself
confer upon the Government servant concerned any right to leave, the medical
certificate shall be forwarded to the authority competent to grant leave and
orders of that authority awaited.

(6) The authority competent to grant leave may, at its discretion, waive
the production of a medical certificate in case of an application for leave for a
period not exceeding three days at a time.  Such leave shall not, however, be
treated as leave on medical certificate and shall be debited against leave other

than leave on medical grounds.

18. Leave to a Government servant who is unlikely to be fit to return to
duty.—(1) When a medical authority has reported that there is no reasonable
prospect that the Government servant will ever be fit to return to duty, leave
shall not necessarily be refused to such Government servant.

(b) The leave may be granted; if due, by the authority competent to grant
leave on the following conditions : —

(i) If the medical authority is unable to say with certainty that the
Government servant will never again be fit for service, leave not
exceeding twelve months in all may be granted and such leave
shall not be extended without further reference to a medical
authority ;

a Government servant is declared by a medical authority to be
completely and ‘permanently incapaciated for further service,
leave or an extension of leave may be granted to him after the
report of the medical authority has been received, provided the
amount of leave as debited to the leave account together with any
period of duty beyond the date of the report o the medical
authority does not exceed six months. :

(ii) if
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(2) A Government servant who is declared by a medical authority to be
completely and permanently incapacitated for further service shall,—

(@) If he is on duty, be invalided from service from the date of relief
of his duties, which should be arranged without delay on receipt
of the report of the medical authority, if however, he is granted
leave under sub-rule (1) he shall be invalided from service on
the expiry of such leave.

(b) If he is already on leave, be invalided from service on the expiry of
that leave or extension of leave, if any, granted to him under sub-
rule (1).

19. Commencement and termination of leave—Except as provided in
rule 20 leave ordinarily begins on the day of which the transfer of charge is
effected and ends on the day preceding that on which the charge is resumed.

20. Combination of holidays with leave—(1) Except in cases where for
administrative reasons the leave sanctioning authority has specifically withheld
the permission for prefixing and/or suffixing holiday(s) to leave, when the day,
immediately preceding the day on which a Government servant’s leave begins
or immediately following the day on which his leave expires is holiday or one
of a series of holidays the Government servant can leave his station at the close
of the day before, or return to it on the day following, such holiday or series
of holidays.

(2) In the case of leave on medical certificate, if the day on which a
Government servant is certified medically fit for re-joining duty happens to be
a holiday, the day shall be suffixed to his medical leave, and such day(s) shall
not be counted as leave.

(8) If holidays are prefixed to leave, the leave and any consequent re-
arrangement of pay and allowances take effect from the day after the holidays.

(4) If holidays are suffixed to leave, the leave is treated as having terminated
and any consequent re-arrangement of pay and allowances takes effect from the
day on which the leave would have ended if holidays had not been suffixed.

21. Intimation of Leave at credit.—The order sanctioning carned leave/
half pay leave to a Government servant shall indicate the balance of such leave
at his credit. ,

Recall to duty before expiry of leave—A Government servant while
on leave if recalled to duty before expiry of the leave, he shall be entitled : -—

22.

(2) It the leave from which he is recalled is in India, to be treated as on
duty from the date on which he starts for the station to which he
is ordered, and to draw: —

(i) travelling allowance under rules made in this behalf for the
journey ; and

(31) leave salary, until he joins his post, at the same rate at which he
would have drawn it but for recall to duty.

(b) If the leave from which he is recalled is out of India, to count the
time spent on the voyage to India as duty for purposes of calcula-
ting leave, and to receive—

(i} leave salary, during the voyage to India and for the period from
the date of landing in India to the date of joining his post, at
the same rate at which he would have drawn it but for recall
to duty ; '

(ii) a free passage to India ;

WEAGKENR w2l Rl Y ofIBLIHEaNINGK 85 A & NNIRG G wEsmt o3yt O 2/RIS.Y JdzN3t

[

O


mailto:hegtdcano@mp.gov.in

[

fd"’& hCCL/ 9% twLb/ Lt! ] Dh+t9wba9b¢ ¢

iiﬁ‘: A I VEAFGSR G2 ' 61 RKSAK tNIGFL {Ay3K

S WSIAAGSNER | yRSNI {$002y H 6CO 5 mMu 0.
E-maiHegtdcano@mp. gov. in @9893076404

(7)

(iii) refund of his passage from India if he has not completed half the
period of his leave by the date of leaving for India on recall,
or three months, whichever is shorter ;

(iv) travelling allowance, under the rules for the time being in force,
for travel from the place of landing in India to the place of
duty.

23. Return from leave—(1) A Government servant on leave shall not
return to duty before the expiry of the period of leave granted to him unless he
is permitted to do so by the authority which granted him leave.

(2) Notwithstanding anything contained in sub-rule (1), a Government
servant on leave preparatory to retirement shall be precluded from returning to
duty, save with the consent of the authority competent to appoint him to the
post from which he proceeded on leave preparatory to retirement.

(8) A Government servant who has taken leave on medical certificate may
not return to duty until he has produced a medical certificate of fitness in
Form 4.

(4) (@ A Government servant returning from leave is not entitled, in the
absence of specific orders to that effect, to resume as a matter of course the post
which he held before going on leave. '

(b) Such Government servant shall report his return to duty to the
authority which granted him leave or to the authority, if any, specified in the
order granting him leave and await orders.

NoTe.—A Government servant who has been suffering from tuberculosis may

be allowed to resume duty on the basis of Fitness Certificate which
recommends light work for him.

24. Absence after expiry of leave.—(1) Unless the authority competent
to grant leave extends the leave, Government servant who remains absent after
the end of leave is entitled to no leave salary for the period of such absence and
that period shall be debited against his leave account as though it were half
pay leave to the extent such leave is due, the period in excess of such leave due
being treated as extraordinary leave.

(2) Wilful absence from duty after the expiry of leave renders a Govern-
ment servant liable to disciplinary action.

CHAPTER IV—KINDS OF LEAVE DUE AND ADMISSIBLFE

25. Earned leave for Government servant serving in Departments other
than vacation Depariment.—(1) (a) A Government servant who is serving in
a Department other than vaction Department shall be entitled to g0 days earned
leave in every calender year.

(b) The leave account of every Government servant shall be credited with
earned leave in advance in two instalments of 15 days each on 1st January and
1st July every year.

(c) The leave at the credit of a Government servant at the close of the
previous half year shall be carried forward to the next half year subject to the
condition that the leave so carried forward plus the credit for the half year do
not exceed the maximum limit of 180 days. K

(d) A period spent on foreign service shallocount as duty for purpose of
this rule, if contribution towards leave salar¢ is paid on account of such period.

(2) Subject to the provision of sub-rule (3) the maximum earned leave that
may be granted at a time to a Government servant shall be 150 days.
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(8) Earned leave may be granted to a Government servant exceeding a
period of 120 days but not exceeding 180 days if the entire leave so granted or
any portion thereof is spent out side India, Bangladesh, Burma, Ceylon, Bhutan,
Nepal and Pakistan :

Provided that where earned leave exceeding a period of 120 days is granted
under this sub-rule the period of such leave spent in India shall not in the
aggregate exceed the aforesaid limit of 120 days.

26.  Calculation of earned leave in respect of newly appointed Govern-
ment servants and those resigns or retires :—(1) Farned leave shall be
credited to the leave account of a newly appointed Government servant at the
rate of 24 days for each completed calender month of service which he is likely
to render in a half year of the calender year in which he is appointed.

(2) (a) The credit for the half year in which a Government servant is due
to retire or resigns from the service shall be afforded only at the rate of 2 days
per completed calender month up to the date of retirement or resignation.

(b) When a Government servant is removed or dismissed from service or
dies while in service, credit of earned leave shall be allowed at the rate of 21
days per completed calender month in which he is removed or dismissed from
service or dies in service.

(3) If a Government servant has taken Extra-ordinary leave in a half year
the credit to be afforded to his leave account at the commencement of the next
half year shall be reduced by 1/10th of the period of Extra-ordinery leave
subject to a masimum of 15 days.

(4) While affording credit of earned leave, fractions of a day shall be
rounded off to the nearest day i.e., fraction below half should be ignored and
that of half or more should be reckoned as a day.

R) Earned leave for persons serving in vacation Department—(1) A Govern-
ment servant serving in a Vacation Department shall not be entitled to any
earned leave in respect of duty performed in any year in which he avails himself
of the full vacation.

(2) The earned leave admissible to such a Government servant in respect
of any year in which he is prevented from availing himself of the full vacation
is such proportion of go days earned leave as the number of days of Vacation
not taken bears to the full vacation.

If in any year he does not avail himself of the vacation, earned leave is
admissible to him in respect of that year in accordance with the provisions of
Tule 25.

(3) Vacation may be taken in combination with or in continuation of any
kind of leave under this rule, provided that the total duration of the vacation
and earned leavc taken in conjunction, whether the earned leave is taken in
.combination with or in continuation of other leave or not, shall not exceed the
amount of Earned leave due and admissible to the officer at a time under
rule 25 :

Provided further that the total duration of vacation, earned leave and
commuted Jeave taken in conjuction shall not exceed 210 days.

1f, however, the entire spell of leave or portion thereof is spent elsewhere
than in India, Bangladesh, Burma, Ceylon, Bhutan, Nepal and Pakistan, the
maximum limir shall be 240 day's dubject to the condition that portion spent
in India, Burma, Ceylon, Bangladesh, Bhutan, Nepal and Pakistan is not more
than 210 days.
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Explanation.—For the purpose of this rule, the term ‘Year’ shall be
construed not as meaning a calender year in which duty is performed but as
meaning twelve months of actual duty in a vacation Department.

NoTe—(1) A Government servant entitled to vacation shall be considered to
have availed himself of a vacation or a portion of a vacation unless he
has been required by general or special orders of a higher authority to
forgo such vacation or portion of a vacation:

Provided that if he has been prevented by such order from enjoying more
than fifteen days of the vacation, he shall be considered to have availed himself
of no portion of the vacation.

Note.—(2) When a Government servant serving in a Vacation Department
proceeds on leave before completing a full year of duty, the earned
Jeave admissible to him shall be calculated not with reference to the
vacations which fall during the period of actual duty rendered.

28. Half pay leave—(a) A Government servant shall be entitled to
half pay leave of 20 days in respect of each completed year of service.

Note—Completed year of service means continuous service for one year under
the Government of Madhya Pradesh and includes period spent on duty
as well as leave including half pay leave and extra-ordinary leave.

(b) The half pay leave due may be granted to a Government servant on
medical certificate or on private affairs.  Such leave on medical certificate
shall be given on production of a medical cettificate from such medical authority
as Government may by general or special order prescribe in this behalf and for
a period not exceeding that recommended by the medical authority.  Such
medical leave shall not be granted unless the authority competent to sanction
leave is satisfied that there is a reasonable probability that the Government servant
will be fit to return to duty on its expiry. Half pay leave on private affairs also
shall not be granted unless the authority competent to sanction leave has
teason to believe that the Government servant will return to duty on its expiry
or unless it is included in the grant of leave expressed to be preparatory to
retirement.

29. Commuted leave—(1) Commuted leave not exceeding half the
amount of half pay leave due may be granted on medical certificate only to a
Government servant subject to the following conditions :—

(i) When commuted leave is granted, twice the amount of such leave
shall be debited against the half pay leave due.

(it) No commuted lcave may be granted unless the authority competent
to sanction leave has reason to belive that the Government servant
will return to duty on its expiry.

(iii) Commuted leave shall not be granted preparatory to retirement.

(iv) Half pay leave up to maximum of 180 days may be allowed to be
commuted during entire service (without production of medical
certified) where such leave is utilised for an approved course of
study certified to be in the public intetest by the leave
sanctioning authority.

(2) Where a Government servant who has been granted commuted leave
resigns from service or at his request permitted to retire voluntarily without
returning to duty, the commuted leave shall be treated as half pay leave and
the difference between the leave salary in respect of commuted leave and half
pay leave shall be recovered:

WEAGKENR w2l Rl Y ofIBLIHEaNINGK 85 A & NNIRG G wEsmt o3yt O 2/RIS.Y JdzN3t

o .

(@

[


mailto:hegtdcano@mp.gov.in

[ Dhx9wba9b¢ ¢]
I YEAIFTGSR G2 !'46FRKSAK tN}YGIFL {Ay3K
S i SN

Emailegtdcano@mp. gov.in @) 9893076404

(10)

Provided that no such recovery shall be made if the retirement is by reason
of ill-health incapacitating the Government servant for further service or in
the event of his death.

Note.—Commuted leave may be granted at the request of the Governmenf
servant even when earned leave is due to him.

30. Leave not due—(1) Save in the case of leave preparatory to retire-
ment, leave not due may be granted to a Government servant subject to the
following conditions : —

(a) The authority competent to grant leave is satisfied that there is
reasonable prospect of the Government servant returning to duty
on its expiry.

(b) Leave not due shall be limited to the half pay leave he is likely to
earn thereafter.

(c) Leave not due during the entire service shall be limited to a maximum
of 360 days, out of which not more than go days at a time and 180
days in all may be otherwise than on medical certificate.

(d) Leave not due shall be debited against the half pay leave the
Government servant may earn subsequently.

(2) (a) Where a Government servant who has been granted leave not due
resigns from service or at his request permitted to retire voluntarily without
returning to duty, the leave not due shall be cancelled, his resignation or
retirement taking effect from the date on which such leave had commenced,
and the leave salary shall be recovered.

(b) Where a Government servant whe having availed himself of leave not
due returns to duty but resigns or retires from service before he has earned
such leave, he shall be liable to refund the leave salary to the extent the leave
has not been earned subsequently :

Provided that no leave salary shall be recovered under clause (a) or clause
(b) if the retirement is by reason of ill-health incapacitating the Government
servant for further service or in the event of his death.

r g1. Extra-ordinary leave—(1) Extra-ordinary leave may be granted to a
Government servant in special circumstances— ,

(2) When no other leave is admissible.

(b) When other leave is admissible, but the Government servant applies
in writing for the grant of extra-ordinary leave.

(2) Unless the Governor in view of the exceptional circumstances of the
case otherwise determines, no Government servant, who is not in permanent
employ or quasi-permanent employ, shall be granted extra-ordinary leave on
any one occasion in excess of the following limits— -

(a) Up to 3 months without medical certificate ;

‘b) Up to 6 months with medical certificate for common ailménts, where
the Government servant has completed one years continous
service on the date of expiry of leave of the kind due and admis-
sible under these rules, including three months extra-ordinary
leave under clause (a) and his request for such leave is supported
by a medical certificate as required by these rules.

() Up to eighteen months where the Government servant who has
completed one year’s continuous service is undergoing treat-
ment for—
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